
Berry Career Institute Funding Committee: Structure and Guidelines 

The Berry Career Institute (BCI) provides multiple avenues of financial support for students engaging in 

internships and related professional development experiences.  The BCI Funding Committee exists to 

review applications for funding of experiential learning opportunities and to ultimately decide on 

whether to provide funding or to deny the request. If the decision is made to award funding, the 

committee will also decide the award amount based on the student’s estimated expenses, overall 

funding available, majors represented of those receiving funding, and demand for funding. 

The Committee is comprised of faculty and staff from the Berry Career Institute and typically includes 

four members.  The Committee reviews applications year-round, and applies pre-determined eligibility 

requirements when reviewing applications.  In addition, the Committee will not generally review a 

student’s for-credit application until a syllabus from the sponsoring faculty member is uploaded.  This 

provides the Committee with evidence of how the applicant will be evaluated and held accountable. 

The following guidelines and criteria are used in determining whether a given experience will be funded, 

and for what dollar value. 

1. Internships and research: Priority is generally given to internships and research experiences, as 

these constitute the most in-depth and meaningful professional experiences for a student.  An 

internship is defined as an on-the-job learning experience that connects academic preparation 

with the working world.  These are done under the supervision of a professional supervisor, 

typically done on site at the sponsoring organization,  and are sponsored by a faculty member, if 

done for credit.  In certain disciplines, internships in the traditional sense may be scarce; in 

these situations, the Committee will review any request for funding on a case-by-case basis.  The 

BCI may also fund conference attendances and certifications (points 2 and 3). 

2. Conference attendance: Students will be considered for funding up to a $1500 maximum award 

in order to attend a conference in which they will be presenting or sharing new findings ONLY. 

Such awards will be considered on a case-by-case basis, and priority will be given to students 

who both plan in advance and, if missing class, have worked with the appropriate faculty 

member to inform them that they will be gone and discuss necessary follow-up. 

3. Certifications: Students will be considered for funding up to a $1500 maximum award in order 

to cover costs incurred acquiring certification provided that the certification is both relevant to a 

student’s professional development AND that it allows the student to contribute in a meaningful 

way to the Cornell campus / community.  Evidence must be provided to this effect.  An example 

includes occasional funding for Emergency Medical Technician (EMT) training in the case that 

the student then serves on campus (for example, in the Cornell College Emergency Medical 

Service). 

4. Deadlines: Priority will be given to students that submit applications by the appropriate priority 

deadlines. 

○ Block internship / experience: 30 days prior to start of internship 

○ Summer internship / experience: Block 7, day 1  

 

https://www.cornellcollege.edu/berry-career-institute/Internships-research-opportunities/berry-career-institute-internships.shtml
https://www.cornellcollege.edu/berry-career-institute/Internships-research-opportunities/berry-career-institute-internships.shtml


5. Maximum award amount: No student may receive more than a maximum total allotment of 

$4900 for domestic experiences, or $6100 for international experiences through the Berry 

Career Institute, during their time at Cornell College.  Further, no student may be selected to be 

a Cornell Fellow more than once. 

6. BCI Experiences (non-Fellows): The maximum awards are as follows: 

○ 4 week experience (1 credit equivalent): $1500 domestic; $2000 international 

○ 8 week experience (2 credit equivalent): $2000 domestic; $2500 international  

7. Funding proration for part-time experiences: The BCI generally only provides full funding to 

experiences that count as nearly full-time (at least 80% of full time, in the bullet points below). 

In cases where the applicant will not be working full-time, they should address why the 

experience will be valuable / worthwhile in their personal statement.  The following ruleset 

describes how to prorate (limit) the maximum award for which the student may be eligible if 

pursuing a part-time position: 

○ ≥ 32 hrs/week: full-time, no prorating 

○ < 32 hrs/week, within one month or block time frame: funding may be prorated (based 

on maximum / requested award) on a case-by-case basis.  A number of factors may be 

considered for this, such as the perceived value of the internship for the student’s 

academic and professional development. 

○ < 32 hrs/week, experience exceeds one month in duration: expenses will be prorated 

primarily based on percentage of time worked relative to full-time for the same 

duration. 

8. Not-for credit internships: Priority will be given to for-credit experiences, but not-for-credit 

experiences will be considered on a case-by-case basis. 

9. Conclusion of internship requirement: In general, funding will only be provided to students who 

will return for at least one academic credit after the conclusion of their internship.  Exceptions 

will be granted to seniors pursuing a final internship credit, and in certain cases of personal 

hardship. 

10. Student requirements prior to and after experience: Provided a student applicant is awarded 

funding, receipt of funding is contingent upon student filling out the necessary paperwork, such 

as signing the Berry Career Institute internship agreement form (which outlines additional 

requirements that must be fulfilled as part of the internship experience) as well as, starting in 

academic year 2020-2021, completing an application and reflection for Ingenuity in Action. 
11. Local and on-campus internships: local is defined as within a reasonable daily commute (e.g. 

the Corridor).  During the academic year, housing is generally not covered.  Two meals / day will 

be covered. 

https://www.cornellcollege.edu/berry-career-institute/Internships-research-opportunities/New%20BCI%20Internship%20Agreement1.docx
https://www.cornellcollege.edu/ingenuity-in-action/



